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Empowering libraries. Empowering communities.

WLS Digital Resources: Jobs & Careers

2021 OVERVIEW




Agenda

Today we'll do an overview of WLS job and career resources
and dive into specifics for

e first-time job seekers

 people returning to the workforce

* those ready to move up or on

 the formerly incarcerated
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Overview

WLS Career Coaching Services Don't forget
FirstFind.org Jobs & Careers *  OverDrive
Learning Express: Career Center *  Hoopla
Tutor.com * Kanopy

LinkedIn Learning
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https://www.westchesterlibraries.org/career-educational-counseling-services/
https://www.firstfind.org/jobs-and-careers/
http://www.learningexpresshub.com/career-center/home/?AuthToken=DC393BC4-BB72-415B-BC3B-69546E755B0B
https://www.tutor.com/westchester
https://www.linkedin.com/learning-login/go/westchesterlibraries

WLS Career Coaching Services

WLS Career Coaching Services

“Managing Your Career in Changing Times”
Free Virtual Seminars

WLS Career Coaching Services

SEMINAR DATES
Providing Career Strategies for Individuals to Fresents a Free Virtual Seminar beginning Octaber *
“Managing Your Career 100w 4200 b
. . . . in Changing Times” Click here to register:
* Build self-awareness to clarify direction - e NI STErNo
Providing Career Strategies for Individuals to: WEDNESDAYS
- ~ - Seoey e
*  Explore career alternatives + Expiore caroer atormatver . [OONNN
e Learn about the latest job search trends https:llbit.lyI3AFAo7\;v
* Learn about the latest job search trends %%’
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https://www.westchesterlibraries.org/career-educational-counseling-services/

FirstFind.org

FirstFind.org Jobs & Careers

Job Search Toolkit

Job Search Coach
appointments available
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https://www.firstfind.org/jobs-and-careers/

Job Seach Toolkit

Returning to the Workforce

FULL GUIDE
AVAILABLE FREE AT
A GUIDE TO THE JOB SEARCH TOOLKIT e
heck
“ (;oicr social media
Where o 'I'I-O\Nq 1 Make your online image work-
1

i i he
ience ready. Pictures of your children, t
) { d exPeE et ! ful school fundraiser and your last
ite i n an X e successful s ]
Write I don ! Creat® sﬂlsto ident®y :fl?\""“ V Lacation are lovely but don't help make you
use astrie S ur e ind rni?u find I 1 look work-ready. Change the facus to pesting

V a : F
track of YOUT y jglps. USE o you Wl ke 1@y s and articles about the industry/type o @
::Fch, Finding . Eanci Ief"’u'c\f o may 2¢ p

i i ing; the
: 130 smefti | job you are targeting; that becomes
ajob ™0 j0.":“b ] C\-\-apt:rﬁﬁe“qmg ;e(_coﬂ‘- \ information employers see first. Chapter 2
tablish a J° Clifte hee
- ch routine 10 | a\\UpstTeng __________
1
s:::ch your goal- 1 Chapte’

Write down your
work history

Use the Personnel
Data form to collect
names, addresses, and
telephone numbers of
places where you've
worked and
« volunteered.

Chapter 1

~

Check your email

_ You need a resume
s Skip the objective and include no more

Chapters 2&5 " your inbox.

I
I
10'0r 15 gorotve and i ; Create a work-friend ~  Chapter 9 .
: . perience. Volunteer i i add i N :
rese);pne[’l;e_pce, particularly with leadership I g:?fzssrqngl cooneh. garess just ) ~ b ’
Jou mpustsl; er :E! cin ﬁ”r ’:n gaps. This is a document 1 yah;uugc{?n iss i?;:h‘ SOCCGFCD; "y N
e to talk about. Ch i mails sopormee ;
e u apter 5 1 Kee? Job search emails separate so they A
| Wwon't get lost or buried i
I

Tell ~
people
your story 2

The #1-way people
get jobs is through

referrals. Tell

Job Search Toolkit includes

* Short video guides

* Roadmaps for specific audiences

* A comprehensive workbook



https://www.firstfind.org/jobs-and-careers/

Learning Express: Career Center

EBSCO LearningExpress®

* (Career Preparation

o I\/Iore RESOurceS & SignIn/Register % Contact Us Help v/

* Job Search and Interview Skills
* Core Adult Skills
* TASC Preparation

* Citizenship Preparation

* English and Spanish
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https://www.learningexpresshub.com/ProductEngine/LELIndex.html
https://www.learningexpresshub.com/ProductEngine/LELIndex.html

| u to r. CO I I I What do you need help with today? Engisn

Please take a moment to review our honor code.

Topic Subject

Job Help v Select a subject...

Select a subject...
Grade

* One-to-one professional job search w [

Applying for job online

H Writing a cover letter
C O a C I n g How would you like to work with your tutor?

Writing a resume

resume and cover letter review Stony et

Submit your document for 12-hour review

'm below to let our tutors know what you're working on, submit your document, and we'll get it back to you within 12

* Overnight drop-off | | y y
cover letter and resume review

Job Help Resume and Cover Letter Drop Off v Adult

 Tutor.com SkillsCenter Resource Library ...,

réesume telnplates job search websites o T
- ’ J Please copy and paste the job announcement/posting for which you are applying or copy the link to the posting:
a n d C a re e r a d V I C e Valera Health is a best-in-class tele-mental health service company that uses digital technology to deliver high-quality and culturally
appropriate behavioral healthcare.

v
At Valera Health, we practice complete care and believe that great care happens when we work together. We employ a comprehensive

our tutor to review? lTam:

* Test preparation (more about that later!)

* Math and English Foundations Videos ot e .wesichesier
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https://lhh.tutor.com/
https://lhh.tutor.com/AsyncPresession.aspx?ProgramGUID=9c7af82c-39ec-4bda-a2dc-c4bed0f754d2
https://lhh.tutor.com/resources/subtopic.aspx?interfacetype=adult
https://lhh.tutor.com/account/earlyedge.aspx

LinkedIn Learning

/ Ni 2 . S\
( Career Management ) ( Job Searching ) ( Personal Branding )
& A\ AN J

Filter Results Best Match ¥

Career Development Video Courses .

e 250 courses .
* Almost 3,500 videos :

COURSE

How to Develop your Career Plan

m Linkedin Learning - By: Careercake - Jul 2018
192,400 leamners - Skill: Career Management Save

] <10 mins (110

COURSE
[J 10- 30 mins (97) ) )
. - T Create Your Dream Career: A Transformative Guide for Women
* Timed, hands-on lessons 0 so-someety
) : m LinkedIn Learning - By: genConnectU - 2 weeks ago
.o POPULAR SRURSE Skill: Career Path Pl
. ’ i Skill: Career Path Planning
® Ce rt I IC ates O r Personal Branding on Social Media .
m Linkedin Learning - By: Jennifer W. Jessie -+ May 2019
COURSE

completion
* Available in7

Managing Your Career as an Introvert

m LinkedIn Learning -

6 learners - Skills: Interpersonal Skills, Career Management Save

37m 80,160 learners - Skill: Personal Branding

Dorie Clark - Jan 2019

COURSE
. Transform Your Personal Brand
d Iffe re n t I a n g u a ges m LinkedIn Learning - By: Goldie Chan and Madecraft - Cr

7 learers - Skills: Personal Branding, Career Management

POPULAR COURSE

Delivering an Authentic Elevator Pitch

m LinkedIn Learning - By: Tatiana Kolovou - Jan

i)
W

305 learners - Skills: Personal Branding, First Imp



https://www.linkedin.com/learning/topics/career-development-5?u=107511154

Listen, Read, & Watch

[ Avase | AVAILABLE
Jobs That Matter TR

cond Bes

EAT
((/II(

* QverDrive Careers and Jobs

580 oo Deriptven

Q) SN
65+ Rest Jobs Uints, Inckading Jobs wil e . A
Best Py Fastest Grenth. 4t omd Opermins W
et it
el ot e T
s <
1o e o

 Hoopla
log in and search categories

for jobs and careers

NANCY COLLAMER, MS

Jobs That Matter

al :
* Kano - O D TAVARA . RAYMOND
career and s 5/l

K] EBOOK €3 AUDIOBOOK

. . Careering Gettinga Job Isa
profession videos ) Job
amara S. Raymond Harvey Mackay
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https://westchester.overdrive.com/search?query=jobs%20and%20careers&maturityLevel=generalcontent&sortBy=relevance
https://www.hoopladigital.com/
https://wls.kanopy.com/

First-time Job Seekers

First Time Job Seeker ., oue

A GUIDE TO THE JOB SEARCH TOOLKIT FIRSTFIND.ORG

Check X
your social media

* FirstFind Special sections on —
exploring different careers and

jse a S . i 15 avaiable: 3 .
Keopmoelier etk 350 Vet = n Managing Your Career: Early Career

cop track of
;;ﬁ Finding R Edud’uor-\vwnd@‘eel5
e

. jobs
e, . ajobisaid sen e 19190 oy o .
Es(:‘;li’-::ﬂl;::m | ere a ST m Lin 1 Learning - By: Valerie Sutton - Jun 2018
ourgeal 1 oppa T
Chapter 1

44,770 learners - Skill: Career Management

You need a resume

Gt help writing a resume P
and make sure you can edit it and reate a work-friendly
professional email adg

'
1 Check your ema
1
- 1
talk about all the content. Highlight 1 for your job semmch COURSE
1
1

any leadership and club membership or gmail.com is not recon

volunteering from school f your wor it time to stop usin .
Koup 1o s Taking Charge of Your Career

oxperionce is minimal. Save it in Google Docs,
1 sotheydan't get lostc
m Linkedin Learning -

* LinkedIn Learning Career Plan
and Skills Courses

as a Word document and PDF. Chapter 5
your inbox. Chaptars |

Tell people
your story
The #1.-way
people get jobs is
through referrals.

frasiae o ans e learners - Skill: Career Management
including your relatives and their ! Eetablish a pvoigs?lf::‘:u:a(
e icigeliy | e ey
rite down names and contact | mess39% 8% Lo g yith 2 SuSPIEOS,
COURSE

Creating a Career Plan

m Linkedin Learning - B

- Updated

134,775 learners - Skill: Career Path Planning




Coming Back, I\/Ioving Up or On

‘: A
J"‘

The
Prmceton 1
eV|ew

Know your score. Then, practice more.

GRE®, GMAT®, LSAT®, MCAT® — these tests are not easy, but you alrea
may not realize is how big of a difference a little practice can make'in y

Learning Express

* High School Equivalency Center [l ooy e R -

¢ CO re S ki | |S T - iselamsinlSl § 7- 7 ;;:R;;ging Career Burnout

o Ca re e r C h a n ge r' S IVI a n u a | s m LinkedIn Learning - By: Emilie Aries - Sep 2019

Tutor.com Graduate School Test Prep i ‘iﬁ B i b 25
G R E’ G IVIAT’ LSAT’ IVI CAT - A PIBN 45270 leamners - Skills: Career Management, Career Transitioning

COURSE

£ £ EIIITIIITI
LinkedIn Learning Career Change o
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https://www.learningexpresshub.com/ProductEngine/LELIndex.html
https://www.learningexpresshub.com/ProductEngine/LELIndex.html
https://www.learningexpresshub.com/ProductEngine/LELIndex.html
https://lhh.tutor.com/account/gradproducts.aspx
https://www.linkedin.com/learning/search?keywords=career%20change%20resume&u=107511154

Formerly Incarcerated

.?:t Westchester Connections S

Browse: All agencies | All locations | Table of Contents | Se habla espariol

An initiative of the Westchester Library System
Ask Us! - jHaganos una pregunta! | Emergency Numbers

* Westchester Connections R = E—

QUE7ST;ION)S?/:9\x
. : ‘o :ASK,US!? -
 FirstFind Reentry after — R

Incarceration e

Browse: Home / Jobs

Looking for a job is a job itself! There are many things to think
about:

¢ What kind of job are you looking for?

e Where can | look for a job?

¢ How can | get help with writing a resume, completing a job
application, and preparing for an interview?

* Where can | find training for a better job? (For this one, see

the bottom of this page.)
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https://connections.westchesterlibraries.org/services/jobs-education/jobs/
https://www.firstfind.org/wp-content/uploads/2021/01/Reentry.pdf

And Finally...

UNIVERSITY

FASHION Lessons  Subscriptions About  Resources ° University Of Fashion Careers’
Skills, and Business
also skill-building and industry

resources

Fashion Business

The Handbook

NY CDL Handbook

e Commercial Drivers Licenses

B e e X c‘- X WeS'l'CheS fer
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https://www.universityoffashion.com/disciplines/fashion-connections/
https://wls.driving-tests.org/new-york/

WLS Support

Thanks for coming!
Have training questions?

Allison Midgley
Training@wIsmail.org
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mailto:Training@wlsmail.org

