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(anva

Goals for today

e C(Create an account

e Further/create a “brand”
o Library logo/images
o) Fonts
o Colors

e Make a poster

e Make a graphic for Instagram/Facebook



Account and Navigation

WLStraining

Create a design Use custom dimensions.

All your designs

Shared with you

Create a team Poster (US) Infographic
New to Canva? Sign up!

Your brand
Get the best experience by telling us

Find templates
what you most need Canva for:

RUCVES SOR MAKERS TUESDAYS | 9:30AM-12PM
FACT

CHECK

Fesling emotional? Pauss to verity articles and
information before you share on social media

o Education {teacher or student)

o Small Business (startup, blog)

9 Large Company [100+ employees)

© cHeck Fol

R
PREVIOUS WORK

Lok ot Poliifact, Snopes, and
Wikipedia for verification. Follow.

Nonprofit or Charity
Wikipediorefrances bkl

Personal (home, family or friends) Upgrade (2] ?gm’é;gﬁl&s

Wark back to the sriginal
joweral or news article, Watch
vt for spansered content and
syndicated artices.

€ READ LATERALLY



http://www.canva.com

Choose default design features

Create “Your brand”

e Colors
Upload images, o ColorZilla Firefox or Chrome
graphics, and logo Extension
o W3Schools Color picker
e Fonts

o Choose 2 or 3 that are easy-to-read
o Draw attention with a completely
different font used as a graphic

e layouts

e Style
o Photos and filters
o Layout

o “Look” and “feel”



http://www.colorzilla.com/
https://www.w3schools.com/colors/colors_picker.asp

Work with others

WLStraining

WLStraining’s team »

Create a design

Share this design
All your designs social CED Link €D Embed

Shared with you

Invite 10 team members for free Invite people to view or edit this design

Create a team

You can make a team for free up to 10

Your brand Type one or more email addresses Can edit

members. Creating a team makes it easier to

Find templates share designs and folders. Upgrade to Canva :
for Work to unlock all functionality! et 4

® ad

Trash Email address

Can view

Upgrade

il Make a team to bring consistency
to your promotional materials and
minimize redundant work.




Use templates .

Create a design

Choose by use: poster, design?
social media, brochure

What do you want to

Create a team

Your brand

Find templates
OR Create a design

Upgrade

Recommended for you AR WRE SRDY & i fﬁ

All Templates g,,,'jn, Time . E{g @
H Announcements @ @%
Find templates oo e @ BOOK

Business Cards

Calendar

by topic iigh @

Poster (US) Infographic Poster Facebook Cover  Wide Skyscraper

Cards

Social Media Posts P | C k a Iayo ut

00 ALLTHINGS
— W ove -

Twitter Post Social Graphic Pinterest Graphic Facebook Post Facebook App

Edit with your graphics, fonts,
and colors




Edit templates or work from scratch

Add Elements
Add Text

Add Background
Upload images

1. Choose a category

2. Drag afeature to
your page

3. Enter text, resize,
recolor, edit

Apg
o
ELEMENTS

Canda  rie Wheir  Undo U chianges savec/ Wide Skyscraper (1AB] - Untitled . Share

o Redo Help Share/anzBownload Order prit

Add h

Add subhe..

Add a little bit of b...

Lines llustrations

Tee L‘;m-‘ brunch
ol |

| W Canva




Tips and Tricks

Apply a filter to an uploaded image and use it as a background

Double-click an uploaded image to crop it

Canva opens a new tab for each document.

Copy and paste text content between documents - but not whole

elements, for example the text box.

Click the Canva logo in the top left corner to go “home”

e C(lick a previous browser tab to go “home” and keep your document open

e To add an uploaded transparent image, add a shape, make it transparent,
and then add your image on top of it

e Choose to share documents as editable or view only



Download and share

File Type

PMNG (Recommended) -

IFG

PDF - Standard

PDF - Print

Your design is ready and downloading

Great design is eliminating all unnecessary details. — Minh D. Tran

Share this design
People social GED L new ]

Invite people to view or edit this design

Type one or more email addresses Can edit

can

Can view

downicad nere

Share this design

Embed your design on the web with automatic updates and no
downloading required. Learn more.

Only public designs can be embedded.

Share this design

| (D @ Embed

Embed your design on the web with automatic updates and no
downloading required. Learn more.

To embed your design using HTML:

=div class="canva-embed" data-height-ratio="0.3804" dat

To embed on Wordpress and Medium:

https://www.canva.com/design/DAChbheysvliview

@ @ Embed




Design Tips U\\\\"
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t?
Bring contrast \What stands ou

What identifies it as
your library or brand?

Walk away

Look at your design from a distance. What catches your eye?




Help and Support

Canva Graphic Design Tutorials

Graphic Design on Lynda.com

Allison Midgley
914-231-3221
amidgley@wlsmail.org

.‘, -wesichester
‘LIBRARY SYSTEM

Empower‘mg libraries. Empowering communities.



https://designschool.canva.com/tutorials/
https://www.lynda.com/Graphic-Design-tutorials/Graphic-Design-Tips-Tricks-Weekly/365959-2.html
mailto:amidgley@wlsmail.org

