
Web Literacy: 
Using Canva For 
Print and Online 

Promotion



Canva 
Goals for today

● Create an account
● Further/create a “brand”

○ Library logo/images 
○ Fonts
○ Colors

● Make a poster
● Make a graphic for Instagram/Facebook



Account and Navigation

http://www.canva.com


Upload images, 
graphics, and logo

Create “Your brand” Choose default design features

● Colors
○ ColorZilla Firefox or Chrome 

Extension
○ W3Schools Color picker

● Fonts 
○ Choose 2 or 3 that are easy-to-read
○ Draw attention with a completely 

different font used as a graphic
● Layouts
● Style

○ Photos and filters
○ Layout
○ “Look” and “feel”

http://www.colorzilla.com/
https://www.w3schools.com/colors/colors_picker.asp


Work with others

Make a team to bring consistency 
to your promotional materials and 
minimize redundant work.



Use templates
Choose by use: poster, 
social media, brochure 

OR

Find templates
by topic

Pick a layout

Edit with your graphics, fonts, 
and colors



Edit templates or work from scratch
Add Elements

Add Text

Add Background

Upload images

1. Choose a category 
2. Drag a feature to 

your page
3. Enter text, resize, 

recolor, edit



Tips and Tricks
● Apply a filter to an uploaded image and use it as a background
● Double-click an uploaded image to crop it
● Canva opens a new tab for each document. 
● Copy and paste text content between documents - but not whole 

elements, for example the text box.
● Click the Canva logo in the top left corner to go “home”
● Click a previous browser tab to go “home” and keep your document open
● To add an uploaded transparent image, add a shape, make it transparent, 

and then add your image on top of it
● Choose to share documents as editable or view only



Download and share



Design Tips
● Be bold
● Be brief
● Be consistent
● Bring contrast

Look at your design from a distance. What catches your eye?

What stands out?
What identifies it as 
your library or brand?



Help and Support
Canva Graphic Design Tutorials

Graphic Design on Lynda.com

Allison Midgley
914-231-3221
amidgley@wlsmail.org

https://designschool.canva.com/tutorials/
https://www.lynda.com/Graphic-Design-tutorials/Graphic-Design-Tips-Tricks-Weekly/365959-2.html
mailto:amidgley@wlsmail.org

